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GfK Switzerland  

 

Media Reporter 5.0  

Quick Guide 

 

We are pleased to be able to present to you version 5.0 of the GfK Media Reporter. 

This version contains some fundamental changes. Extensive clarifications were made both with experts of 

software ergonomics, and also with internal and external reporter users, about how the application can 

be improved, functionally and as well as from an ergonomic point of view. We are convinced that you will 

reach your aims more efficiently with this new release. 

However, every change has also the effect, of cause, that one must put down usual and learn something 

new. With this small Quick-Guide, we would like to make the first steps easier for you and point out the 

new operation methods and the advantages coming along with them. 

Please take a couple of minutes to read this little booklet. As an experienced user of the version 4.x, we 

think that you will find the way fast, but otherwise it‟s expected that some hints and tricks will still remain 

secret to you. 

 

 

Feedback is welcome 

Some weeks after the rollout, we will come back to you with a short feedback questionnaire. But please 

don‟t hesitate to point out all issues to us, whenever you come across a problematic situation. 

Just send screen shot and a short description of the problem or situation to the support hotline that is 

assigned to you. 

 

We are also well aware of the fact that users must get used to the new user guidance and that the daily 

business is going on simultaneously. The new version was therefore conceived in such a fashion that it 

can be installed side by side to the existing version. You can furthermore work with the existing version 

and take your time for the change. 

But be aware, that future enhancements only will be implemented into the new version! 
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The basic structure of the new application 

The basic screen layout is separated into four areas clearly:  

 Common Menu- and Toolbar on top 

 On the left a tree-style NavigationPane 

 On the right of it a context-based Workspace 

 A Statusbar at the bottom 

 

The navigation pane shows all possible and necessary filters, settings and options in a well arranged 

manner. Every change within the workspace will be applied directly. This way you can save many clicks 

and confirmations compared to the previous version and you have always a complete overview 

about all settings you have done. 

A small icon  shows you at a glance where details are still incomplete to be able to start the report. 

The status bar at the right bottom shows details of the server, the attached database, the user and the 

status of the current reports. It also provides to you direct access to your last evaluations.
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Working simultaneously with several reports 

The GfK Media reporter is no more a MDI (Multi Document Interface), but newly it always works with 

exactly one evaluation a time. Nevertheless, you can work on more evaluations by open further instances 

of the GfK Media Reporter. Use the shortcut Ctrl-N for this task or click on the corresponding icon in the 

tool bar . 

Every report is shown as a task of its own in the Windows taskbar. A tool tip shows you in which instance 

which evaluation is currently in progress. Use also the grouping function of the taskbar and the quick 

changing between applications using the Windows shortcut Alt-Tab. 
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Working with Templates 

At application startup a pallet dialog is shown, which can be also opened anytime using the New icon . 

A thumbnail is shown to every report type on request in the preview area, incl. a short description. This 

shall help beginners and less practiced users to select the right report type. Practiced users can minimize 

the preview in order to enlarge the panel for presentations and documents used recently. 

 

 

As template you can put any arbitrary combination of definitions down so that you can save a lot of 

recurring definition work. Simply change the file type to Template (*.tct) when saving a draft and file 

the template in the subdirectory \template. 
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The Selection Filter 

Wherever possible, we have standardized the selection filters, optimized and grouped partly new. As 

usual you can select an item on the left using double-click or by clicking . 

 

The search in the left window newly contains additionally to the known search function  a filter option, 

too.  

With    you can expand resp. collapse the whole tree. 

 

Within the mini-icons bar in the right window ‚Selected„    you will find filter-based 

buttons, e.g.  

- Two arrows  to re-sort selected items 

- to delete items  

- to group stations  

- to edit timeslices  

In the workspace header you‟ll find, if necessary, a hint for minimal/maximal selectable items. 

 



 

quickguide_en.doc  6 

Calendar 

The calendar module for selection of date ranges was also re-engineered completely. 

You still have the possibility of making a so-called "Dynamic date selection", a relative time period which 

is recalculated on every program start. Alternatively, you can specify up to 3 fixed date ranges or a 

custom selection of days directly in the calendar. 

You should always make this decision first. For a dynamic or fixed range specification the calendar only 

serves for the visualization of the chosen dates. The calendar display is interactive in "Date selection in 

calendar" mode. You are able to select months, weeks, weekdays as well as single days using your 

mouse. 

 

For dynamic or fixed range selection you can constrain the weekdays particularly. 

The calendar view can be fixed to 12 months, depending on the available place, or display as much as 

possible in a rolling manner. Check it out!
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Target groups  

Selecting target groups is adapted to the other filters largely. In order to check the details of the 

definition exactly, you can expand the information box (right mouse button), where the sample size and 

furthermore the detailed characteristics combination are visible. 

 

The creation of new or the modification of existing target groups is hived off into the new module “Target 

Group Administration”. You can call this from the tool bar . 

Since the “Target Group Administration” is not revised yet, you can Edit or Delete user-defined target 

groups via the context menu (right mouse button) temporarily: 
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The Layout definition   

Within the area of the Layout definition, you are able to set-up all view related options quickly:  

 Title Fields, Autor, Customer 

 The language of the Document 

 Layout of the view (rows / columns / pages) 

 Aggregation und sorting of the data 
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Status of my Jobs 

If you don„t have to handle daily with hundreds of jobs, the Job Status Display on the status bar will save 

you the manual switching to the Job Supervisor for the most part. You see here constantly how many 

jobs are calculated, waiting, in work, resp. ready. 

     

-  Jobs, currently in progress 

-  Jobs, where calculation is done 

With one click on a finished job you can retrieve the results at once. 
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New Arragement of the Options 

The other options and report settings are divided up newly in…  

 

Basic stuff of an evaluation: sampling info, data base, 

accuracy of calculation, etc. 

 

Everything which has to do with the appearance and 

the processing of the result: documents, colors, type 

of the result, call resp. delivery and possible delay of 

processing 

 

The view of the individual options was improved with very much more explanation text and clearer 

choices. 
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Output in Excel 

Also at the result output in Excel there is to discover something new. The title page was revised 

completely. Evaluations in the reporter contain newly a separate sheet next to the title page with the 

evaluation definitions. 

 

 

 

The logo can be chosen in the revised Excel settings for the title page and the data sheets.  

 

 

These changes, incl. all other Excel settings, can be saved as default setting by clicking on the link 'Save 

as default' above. 

 

They then apply to all evaluations which use the defaults.
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Excel output format 

At single evaluations even further new formats were realized, besides the standard output. Through the 

Excel format the desired output type is chosen. The format 'cross-table' can be chosen in a table, for 

instance. Within the evaluation a new sheet with the cross-table and another one with the corresponding 

graphic will be displayed. 

 

The layout chosen in the evaluation 

definition will be predefined. You can 

change this in the cross-table (called 

pivot in Excel) in a simple way. 

 

 

  

 

Note: The representation is dependent 

on the used Excel version. The example 

graphics on this page originate from 

Microsoft Excel 2007. 

 


